The World Day of Prayer International Committee
Currently seeking applicants for the position of 
Executive Director
Background
The World Day of Prayer International Committee is a faith-based organization uniting communities around the world through informed prayer and prayerful action.
World Day of Prayer (WDP) originated in church women’s mission organizations in 1927 in North America. WDP has crossed generations and cultural frontiers to ecumenically celebrate a common day of prayer on the first Friday of March that creates community and commitments to act on behalf of women and children.
For almost 100 years of uninterrupted programs prepared and led by women, the organization has produced annual resources that promote the global understanding of issues affecting women and children. 
In over 140 countries and in many languages, a liturgical service contextualizes the Christian faith into ethical responses that help raise awareness and grant support to communities in need. WDP activities reach thousands of local communities, which constitute the basis of the global movement.
Through World Day of Prayer, women around the world affirm their faith in Jesus Christ and share their hopes and fears, their joys and sorrows, their opportunities and resources. 
The World Day of Prayer International Committee is a non-profit organization incorporated in the state of New York.
Job Description
The World Day of Prayer International Committee is looking for an accomplished person of strong Christian faith to lead as its Executive Director.
The Executive Director carries out the functions of the International Committee, responds administratively to the Executive Committee and the Executive Advisory Group, performs the role of the secretary of the corporation, and has fiscal responsibilities.  
The Executive Director supervises the work of the Administrative & Communications Associate, works closely with a network of Christian women organized into World Day of Prayer in more than 140 countries, and develops partnerships with ecumenical and women’s organizations. 
The Executive Director is a full-time exempt position that works primarily on-site at the headquarters in New York City, with flexibility for nontraditional schedule to include international travel with weekend and remote work. 
Overall, the function supports the full cycle of the WDP program development, capacity building of the women’s network, content creation for website and publications, production of new online initiatives, supervision of social media campaigns, and the management of financial resources. 
Key Responsibilities
The Executive Director will:
1) Provide vital programmatic and administrative leadership to the international coordination of the WDP movement to achieve its mission and vision. 
a) Support the network of Christian women organized into World Day of Prayer by educating, equipping, and motivating the global sisterhood of solidarity.
b) Provide for the development of the leadership of women and strengthening national committees through workshops, training, regional conferences, webinars and online events.  
c) Prepare the annual journal and other informational materials with the administrative & communications associate.
d) Promote ecumenical relations and opportunities for collaboration.
2) Guide and support the selected women’s writing committees.
a) Facilitate the writing process with the women who are preparing the worship service from their perspective as women in their cultural context. 
b) Involve the executive members in reading and commenting on the drafts of the worship service materials to attend a global audience; and offer feedback to the writer committees through a dialogue on the resources until a final version is reached. 
c) The materials, offered in English, Spanish and French, include a worship service, country background information, Bible Study, children's program, and audio-visual enrichment materials. 
3) Oversee operational, financial, administrative, and personnel management.
a) Ensure that the organization abides by all applicable local, state and federal laws and regulations including those pertaining to 501c3 nonprofit organizations.
b) Supervise income and expenditures in conformity with the budget approved at the WDPIC International Meeting to maintain the financial health of the organization.
c) Interpret to WDP National Committees the need for their financial support, and ensure that all contributions are acknowledged.
d) Staff the office by recruiting, hiring, training and fostering a positive work environment. 
e) Organize and facilitate regular meetings of WDP Executive Committee and the Executive Advisory Group.
4) Communicate effectively with the Executive Committee and Executive Advisory Group.
a) Provide, in a timely and accurate manner, information necessary for proper functionality and informed decision-making.
b) Collaborate in the development of the program and follow-up preparations of the WDP International Committee Meeting (every 4-5yrs) with all WDP National Committees.
Preferred Qualifications:
· Experience in international women’s ministry and/or ecumenical organizations.
· Ability to work effectively in collaboration with diverse groups of people and theological perspectives.
· Awareness of global issues---economic, social, political, religious---and of how they affect the life and work of women. 
· A personal commitment to one’s own expression of the Christian faith and ability to communicate it.
· An understanding and appreciation of the ecumenical, worldwide dimensions of the Christian community and the interconnection between prayer and action.
· Openness and commitment to become aware of the differences in history, structures, and ways of work in churches and women's work in the countries where World Day of Prayer is celebrated.
· Commitment to the Guiding Principles of WDP.
· Ability to deliver on time and on budget.
· Written and verbal communication skills, where knowledge of or familiarity with more than one major world language is valued.
· Knowledge of and experience in administration and finances.
· Proficiency in Microsoft Office 365 and its apps, Google and its apps, Web conferencing (Zoom, Skype, Google Meets), mobile chat (WhatsApp), website content creation, and social media (Facebook, Instagram, YouTube), and instrumental knowledge of QuickBooks online, Salesforce, and Mailchimp, among others.
How to Apply
Submit a cover letter addressed to the WDPIC Executive Director Search and Hiring Team, a résumé, and two recommendation letters. Only those candidates selected for an interview will be contacted. 
Starting date
The preferable starting date is March 1st, 2022, and no later than June 2022.
Take note that
· WDPIC is not able to sponsor a non-USA worker for employment.
· WDPIC will not be able to provide funds for relocation to the New York City area.
· WDPIC will not be able to cover personal travel cost for working remotely
· See website:  www.worlddayofprayer.net  
· Send cover letter, résumé and the recommendation letters to admin@worlddayofprayer.net

